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Technology opens up incredible options and opportunities to create engaging and memorable experiences.  Creating tangible and 

interactive experiences for your audience can evoke emotions and memories for them to carry and share for years.  Pictures, videos, 

audio recordings, and data sharing online enhance the audience experience exponentially. This class will discuss the technical aspect of 

approaching some of those options and provide insight in how to decide what the best match for your personal history is.   

At times a personal history is referred to as a large document covering the span of one’s life.  This can be quite daunting, yet by 

approaching it in smaller pieces that tell specific stories, teach a specific lesson, or focusing on a specific audience, it can seem more 

manageable.  

Create online books, publish-print, share and inspire! I have created short story books for my grandchildren filled with pictures, little 

fun facts, and dates, to help them learn about my parents.  This not only helps them gain insight into who I am, but who they are.  I 

initially shared them with my children but now all of my brothers and sisters asked for them along with their children. The small 

hardbound book was created using  

 Shutterfly, www.shutterrly.com  

 Costco Photo Services, (yet any online publishing service is fine.  The number of pages you use directly impacts pricing.) 

 Digital Scrapbooking is also an option.  http://www.jessicasprague.com 

There are also other sites which offer a highly interactive experiences and ideas for creating meaningful memories with the personal 

artifacts you have gathered for writing your story.  Interactive online digital books that include video, and audio.  Some formats can be 

viewed online and put into print format.  These include: 

 https://www.lucidpress.com  

 http://www.legacyshare.com 

There is a unique website with great ideas for involving youth in personal history.  It also provides creative approaches you might find 

inspiring and consider adapting for your use.   

 http://www.makefamilyhistory.org   

 

There is a new company that sends you, and your select recipients, an email personal history question, or prompt,  each week.  You 

have the option of writing your response or calling in and telling it on the phone.  It is then transcribed.  At the end of a year all of the 

responses come together as a personal history of all participants.  Read more at: 

 https://www.storyworth.com 

The File Format Conundrum- Photoshop Elements is my preferred product for managing graphics.  

PNG Portable Network Graphic • When you need smaller file sizes with no loss in quality. PNG also supports 
alpha transparency (soft edges) and was developed to be a Web graphics 
replacement for GIF.  

• Note that if you want to retain full background transparency, you will need 
to save your PNG file as PNG-24 and not PNG-8. PNG-8 is useful for 
reducing the file size of PNG files when you don't need transparency. 

JPEG Joint Photographic Experts 
Group 

• When JPG files are saved, they use "lossy" compression. It is best used for 
on-screen display or email exchange of large low-resolution photographs 
and other images with millions of colors and for temporary storage, such as 
on digital camera memory cards. They are the most common file type for 
images taken with digital cameras, and widely used for photos  

• Lossy compression scheme tosses out bits of data — information about the 
image — each time it is edited and then saved. Images requiring editing 
should first be saved as TIFF or some other lossless format. 
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GIF Graphics Interchange Format • GIF files are a format commonly used for graphics presented on websites. 
GIFs can contain a maximum of 256 colors, and are therefore best for 
images that contain simple shapes, a limited color palette, text and other 
elements as opposed to photos.  

• GIF files have the file extension .gif. GIF files are compressed using 
"lossless" compression, meaning image quality is not sacrificed as file 
size reduces. However, if you save images with many colors as GIF files with 
a limited color palette, you will notice a reduction in quality. This is most 
obvious in photos. 

• Supports transparent backgrounds 

TIFF Tagged Image File Format • Ideal for high resolution printing to PostScript printers and image setters. 
Originally created as a scanning format, TIFF offers great flexibility for use 
in page layout software (MS Publisher, Adobe InDesign) in part due to 
multiple color modes, multiple compression types, and cross-platform 
compatibility. 

DPI Dots Per Inch • DPI (dots per inch) is probably the most familiar and most misused measure 
of resolution. It is the measure of how many dots of ink or toner a printer 
can place within an inch (or centimeter).  

• Most printers print the same number of dots horizontally and vertically, 
though some may have differing numbers. Basically, 600 dpi printers print 
600 tiny little dots across one inch and 600 dots vertically for one inch. 

• For desktop publishing, it is probably the least important measure as well. It 
is not the resolution of scanned images. It is not the resolution of images on 
screen. 

• The lower the DPI of a printer, the less fine detail it can print and the fewer 
shades of gray it can simulate. Because monitor resolution is so much lower 
than printers, low resolution images that look fine on-screen often print 
poorly. 

GRAPHICS AND MS WORD - Basic steps to integrating a graphic into a MS Word document 

STEP 1 There are several ways to insert a picture into your Word document. The easiest way is to drag and drop the photo 
from Windows Explorer into your document. (Yes, it is that easy!) But the traditional way to insert a picture is to use 
the Insert menu:  

1. Click Insert  
2. Select Picture  
3. On the Submenu, select From file 

STEP 2 If you opt to insert a picture from the Insert menu: 
1. The Insert Picture dialog box opens.  
2. Select your picture by highlighting it and click Insert.  
3. Or, you can simply double-click the picture file. The picture will appear in your document. 

STEP 3 Word provides you with a variety of options for changing the layout of your picture. For example, you can have the text 
wrap around the picture, or you can insert the picture in line with the document text.  
To change the layout options, follow these steps:  
       1.    Right-click the picture  
       2.    Select Format Picture  
       3.    Open the Layout tab  
       4.    Select how you would like your picture to appear  
       5.    For advanced options, such as the amount of space around the picture, click Advanced  

STEP 4 A caption will clarify your picture to readers. It can be used to attribute the picture to a specific source. Or it can help 
you reference the picture in other parts of the document.  
To add a caption to your picture, follow these steps:  
       1.   Right-click the picture and select Caption  
       2.   In the Caption dialog box, enter your caption in the box labeled Caption  
       3.   Select a label for your caption of select Exclude label from caption  
       4.   If you don’t like the label choice, create a new by one click New Label 

 


